
Linkedin
HOW TO STAND OUT  ON

ENABLE SECURITY - TWO-FACTOR AUTHENTICATION

COMPLETE YOUR CONTACT INFORMATION

WRITE A HEADLINE

ADD A BACKGROUND PHOTO

ADD A PROFILE PHOTO

COMPLETE THE "ABOUT ME" SECTION

ADD YOUR EDUCATION

LIST RELEVANT EXPERIENCE

SHOWCASE YOUR LANGUAGE SKILLS

HIGHLIGHT HONORS & AWARDS

UPDATE YOUR SKILLS

INCLUDE VOLUNTEER WORK

REQUEST RECOMMENDATIONS

CHECKLI ST



FORTIFY YOUR PROFILE :  ACTIVATE
TWO-FACTOR SECURI TY



STAY CONNECTED:  COMPLETE YOUR
CONTACT DETAILS



YOUR FIRST IMPRESSION:  WRITE A
HEADLINE THAT SHINES

SAY WHO YOU ARE:  WRITE YOUR ROLE,  GOAL,  OR FIELD.  

ADD YOUR PASSION:  SHARE WHAT EXCITES  YOU.  

KEEP  IT  S IMPLE :  USE  CLEAR AND SHORT PHRASES .



SET THE SCENE:  ADD A BACKGR OUND
THAT TELLS  YOUR S TO RY

PROFESSIONAL AND CLEAN:  CHOOSE A S IMPLE ,  HIGH-
QUALITY IMAGE.

RELEV ANT TO YOUR INDUSTRY:  REFLECT YOUR FIELD OR
INTERESTS .

INSPIRING OR PERSONALIZED:  USE  AN IMAGE THAT
MOTIVATES  YOU OR REPRESENTS YOUR PERSONALITY .

PROPER DIMENSIONS :  MAKE SURE IT  F ITS  LINKEDIN ’ S  S IZE
(RECOMMENDED:  1 584  X  396  P IXELS) .



YOUR FACE TO THE WORLD:  UP LOAD A
WINNING PROFILE  PHOTO

HIGH-QUALITY IMAGE:  USE  A  CLEAR,  PROFESSIONAL
PHOTO.

SMILE  NATURALLY:  A  FRIENDLY SMILE  MAKES  YOU
APPROACHABLE .

DRESS  PROFESSIONALLY:  WEAR CLOTHES THAT MATCH
YOUR INDUSTRY OR DESIRED ROLE .

NEUTRAL BACKGROUND:  CHOOSE A CLEAN,  NON-
DISTRACTING BACKDROP.

FACE THE CAMERA:  ENSURE YOUR FACE IS  CENTERED AND
WELL-LIT .

PROPER SIZE :  ENSURE IT  F ITS  LINKEDIN ’ S  S IZE
(RECOMMENDED:  400  X  400  P IXELS) .



SHARE YOUR JOURNEY:  WRITE AN
INSPIRING ABOUT ME

START WITH WHO YOU ARE ( INTRODUCE YOURSELF  IN  1 - 2
SENTENCES) .

HIGHLIGHT YOUR SKILLS  OR ACHIEVEMENTS-  MENTION
YOUR KEY SKILLS ,  PROJECTS ,  OR ACCOMPLISHMENTS .

EXPLAIN WHAT YOU’ RE  WORKING TOWARD OR WHAT
EXCITES  YOU.

END WITH A CALL TO ACTION

ENCOURAGE OTHERS TO CONNECT OR REACH OUT.



WHERE IT  ALL  BEGAN:  HIGHL I GHT
YOUR EDUCATION P ATH

INCLUDE YOUR CURRENT STUDIES :  MENTION YOUR
SCHOOL,  UNIVERSITY,  OR COURSES  WITH EXPECTED
GRADUATION DATES .

SHOWCASE RELEVANT ACTIVITIES :  L IST  PROJECTS ,  CLUBS ,
OR COURSES  RELATED TO YOUR GOALS .



YOUR EXPERIENCE,  YOUR IMPACT:
SHOWCASE WHAT YOU’VE  DONE

FOCUS ON RELEVANT ROLES :  L IST  INTERNSHIPS ,  PART-
TIME JOBS ,  OR VOLUNTEER WORK THAT ALIGN WITH
YOUR CAREER GOALS .

.
HIGHLIGHT ACHIEVEMENTS :  USE  BULLET POINTS TO
SHOW WHAT YOU ACCOMPLISHED IN EACH ROLE (E . G . ,
" INCREASED SOCIAL MEDIA ENGAGEMENT BY 30%" ) .

USE  ACTION VERBS :  START EACH BULLET POINT WITH
STRONG VERBS  LIKE  "MANAGED, "  "CREATED, "  OR "LED"  TO
SHOWCASE YOUR IMPACT.



SPEAK THE WORLD’S  LANGUAGE:  ADD
YOUR LINGUISTIC SUPERPOWERS

LIST YOUR PROFICIENCY LEVELS :  CLEARLY INDICATE
YOUR LANGUAGE SKILLS  (E .G . ,  "ENGLISH -  ADVANCED
(C1 ) , "  " SPANISH -  INTERMEDIATE (B2 ) " ) .

INCLUDE ALL  RELEVANT LANGUAGES :  EVEN BASIC
KNOWLEDGE CAN BE  VALUABLE ,  ESPECIALLY FOR GLOBAL
ROLES .

HIGHLIGHT CERTIFICATIONS:  IF  YOU HAVE LANGUAGE
CERTIFICATES  (E . G . ,  TOEFL ,  DELF) ,  INCLUDE THEM TO
SHOWCASE YOUR PROFICIENCY.



CELEBRATE SUCCESS :  FLAUNT YOUR
HONORS AND AWARDS

BE SPECIFIC :  CLEARLY STATE THE NAME OF THE AWARD,
WHO GAVE IT ,  AND WHEN YOU RECEIVED IT  (E .G . ,  "DEAN' S
LIST ,  ABC UNIVERSITY,  2023 " ) .

HIGHLIGHT RELEVANT ACHIEVEMENTS :  FOCUS ON
AWARDS THAT ALIGN WITH YOUR CAREER GOALS OR
SHOWCASE KEY SKILLS .

ADD A SHORT DESCRIPTION:  PROVIDE CONTEXT IF  THE
AWARD ISN ’ T  WIDELY KNOWN (E .G . ,  "AWARDED FOR
EXCELLENCE IN PROJECT MANAGEMENT DURING A
NATIONAL COMPETITION") .



SKILLS  THAT SHINE :  HIGHLIGHT WHA T
MAKES YOU EXCEPTIONAL

PRIORITIZE  RELEVANT SKILLS :  L IST  SKILLS  THAT ALIGN
WITH YOUR CAREER GOALS OR DESIRED ROLES  (E . G . ,
" SOCIAL MEDIA MARKETING, "  "DATA ANALYSIS " ) .

GET ENDORSEMENTS :  ASK COLLEAGUES ,  CLASSMATES ,  OR
MENTORS TO ENDORSE YOUR SKILLS  TO BUILD
CREDIBILITY .

KEEP  IT  UPDATED:  REGULARLY ADD NEW SKILLS  AS  YOU
GAIN EXPERIENCE OR COMPLETE COURSES .



GIVING BACK:  SHARE YOUR
VOLUNTEER ADVENTURES

LONG-TERM VOLUNTEER WORK IS  WORTH INCLUDING IN
YOUR "EXPERIENCE"  SECTION AS  WELL .  IT  DEMONSTRATES
COMMITMENT,  LEADERSHIP ,  AND VALUABLE SKILLS  THAT
CAN BE  INCREDIBLY APPEALING TO FUTURE EMPLOYERS .
HIGHLIGHTING YOUR IMPACT AND RESPONSIBILITIES  IN
THIS  CONTEXT SHOWS HOW YOUR VOLUNTEER EFFORTS

TRANSLATE INTO PROFESSIONAL EXPERIENCE.



SOCIAL PROOF:  COLL ECT
RECOMMENDATIONS THAT WOW

ASK THE RIGHT PEOPLE :  REQUEST RECOMMENDATIONS
FROM COLLEAGUES ,  MENTORS,  OR SUPERVISORS WHO
KNOW YOUR WORK WELL AND CAN SPEAK ABOUT YOUR
STRENGTHS.

BE  SPECIFIC IN  YOUR REQUEST:  GUIDE THEM ON WHAT TO
INCLUDE.

GIVE AND RECEIVE :  OFFER TO WRITE RECOMMENDATIONS
FOR OTHERS—IT ’ S  A  GREAT WAY TO BUILD
RELATIONSHIPS  AND ENCOURAGE THEM TO WRITE ONE
FOR YOU IN RETURN.


